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| Job responsibilities

1.

To perform tasks arranged by the company, feedback problems in audit work in
time to crews and cooperate to solve problems actively.

To stick to audit principles, obey conduct guidelines for auditors and company
rules and maintain company’ simage and interests.

To prepare audit materials promptly, communicate with clients before audit, urge
clients to rectify nonconformity, amend and perfect audit materials according to
opinions from certification crews.

To compile technical documents arranged by the company promptly.

To participate in on site witnessing work.

To clarify clients’ needs and report them to the company.

DCI.




To attend job training arranged by the company actively.
To provide suggestions on audit and other works.
To improve professional skills and provide valuable advice for clients so as to

escalate the quality of audit.
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| Requirements

1. Bachelor degree or above, with intermediate certificate of title or above,.

2. Atleast fouryears’ working experience in technical and managerial position.

3. Theknowledge, skills and personal qualities required of auditors at all levels as
stipulated in the standards for the registration of auditors in the national
management system.

4. Strong adaptability to work, and strong ability to manage time.

5. Respect and maintain the image, reputation and interests of the company

6. Self-motivated, self - improvement, strong team spirit as well as good ability to
communicate.

7. Good PC skills.

8. Accept frequent business trip.
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Tel: (+86) 21-5097 7053

(+86) 21-5097 1152

Email: hrs@dciglobal.com.cn
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